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IIpasuaa nosib30Banus WKOALHOIN GHGIMOTEKO

I. Obmmue monoxkenns.

1.2. bubnuoreka sBiIseTCA YacTHIO 00111e06pa30BaTEIEHOIO yUpesKIeHHs U 0BecrieYHBaeT yaebHo-
BOCIIMTATEIBHbIA NPOLECC HEOOXOUMBIMH IOKYMEHTaMH.
1.3. JlokyMeHT - HoCHTe/b HHPOPMALIMH B TPaJULIMOHHOM, 2JIEKTPOHHOM HJIM MHOM BHIE.

IL. IlpaBa unrareneii.

2.1. TlpaBo nosb30BaHKs GUOIHOTEKOH MMEIOT ofywarouinecs, regaroruueckue paboTHUKY U JApyrue
COTPY/THHKH LIKOJIBI, POJIUTEITH (3aKOHHBIE TIPE/ICTABHTENN) OBYHAIOIMXCS B MIKOJTE.

Hurarenu umeroT npagso;

2.2. becnpensTcTBeHHO nocewmats GUGIHOTEKY COrTacHO pexuMy ee paboTsl;

2.3. TomyyaTs NONHYIO HHPOPMALIMIO O COCTaBE (ona GubIHOTEKH, MHPOPMALIMOHHBIX pecypcax u
NpeaoCTaB/IAeMbIX OHO/IHOTEKOMH yemyraX, Nopske J0CTYMNA K JOKYMEHTAM 1 KOHCYJIbTATHBHYIO
TIOMOUIb B [IOMCKE M BBIOOPE HCTOYHMKOR UHMOPMALIHY;

2.4. lony4aTs B nons3oBaHKe MoGOH AOKyMeHT U3 oHaa GuOmHoTeKH;

2.5. Tlpomnesats cpok NoB30BaAHMSA JOKYMEHTaMH;

2.6. becruiaTHo MONB30BATECA YCTyraMu, npeaocTapiseMsIMi GUGIHOTEKOIT;

2.7. TlpuHumaTh y4acTHe B MEPOIIPUSTHSX, MPOBOAMMBIX OHMOTHOTEKOIA;

2.8. CosmecTHO ¢ 6ubnmoTekoii cozaaBarh, KIyObl, KpY»KKH 110 HHTEpecaM, obLecTsa JApy3ei
OHOIHOTEKH, YTEHHUS, KHHUTH;

2.9. OkaseIBaTh MPAKTHYECKYIO TIOMOLIb oubnmoreke;

2.10. Nenats nonapku 6ubmuoTeke;

2.11. OGpamarecs B citydae KOHGIMKTHOI CHTYalHH ¢ paboTHHKaMK GHGITHOTEKH K AUpEKTOPY
LIKOJTBI.

Yuratenu obs3aHb:

2.12. Cobumopars [paBuna nons3opanus 6ubinorekoi;

2.13. Cobumonats HHCTPYKLIHIO O Mepax OesonacHocTH B GuOIMOTEKE;
2.14. CHumath BEPXHIOK OZIEKTY;

2.15. Beikmoyats MOGHIBHBIE TeNneOHBI;



2.16. He npMHUMAaTh THILY, HATTMTKH, TPI3Th CEMEUKH;

2.17. CobmoaaTh THIIHHY U KYJIBTYPY MOBE/IEHHUS;

2.18. Cooluuuts, npu 3anuck B 6u61H0TEKY, HEOOXOIMMBIE CBEeHUS U1 3aII0/HeHUs GopMyaapa
qMTaTeNs;

2.19. BepexxHO OTHOCHTECH K:

2.19.1. TlevaTHbIM W3naHuaM (He BBIPBIBaTh, HE 3arubaTh CTPAHMLL, HE I€/1aTh B KHHTax
IMO/TYEPKUBAHHH, ITOMETOK, KOTTMPOBAHHS PUCYHKOB H T.I1.);

2.19.2. DnexTpOHHBIM HOCHTE/IAM;

2.19.3. Mebenu;

2.20. TlomnepxuBath NOPAIOK PACCTAHOBKM KHUI' B OTKPBITOM A0CTYTe GUBIMOTEKH, PaCIIONOKEHUS
KapTOYeK B KaTaJOrax U KapToTeKax;

2.21. Tlonb3oBaThes HEHHBIMM H €JMHCTBEHHBIMH 9K3EMILIAPAMH KHHT, CIIPABOYHBIMH H3aHHAMH
TOJIBKO B YHTAIBHOM 3aj1e OHOIHOTEKH;

2.22. Tlpw nomy4eHnH MPOM3BE/ICHMI NEYaTH U MHBIX JOKYMEHTOB YMTATeNb IOIDKEH YOE UThCH B
OTCYTCTBHH B HHX 1€(DeKTOB, a pH oOHapy»*eHHH — NpoMHGOPMHPOBATh paboTHHKA
OMbOIHOTEKH;

2.23. B cmyuae, KOT/1a YUTATEIb [OMYYHI KHUTH, B KOTOPBIX MMEJTHCE 1e(heKThI, a OH He npocMoTped
3TH KHHTH Ha NPE/IMET HAMYHS B HUX 1€(EKTOB, a COOTBETCTBEHHO He J0JIOKHI GUOIHOTEKapIO
00 MX HJIMYHMH, TO OTBETCTBEHHOCTD 3a I0PYY KHUT GY/IET HECTH ITOT YMTATETh;

2.24. Ilpw HapyuIEHHH CPOKOB MOJIB30BAHNA KHUIaMH €3 yBaXKHTETBHBIX PUYMH K YHTATENAM, B
YCTaHOBJIEHHOM I10Psi/IKe, MOTYT OBITh NPMMEHEHB! CAHKIIMH (KaK MPaBUII0, BpEMEHHOE JIHILEHHE
TpaBa noJib30BaHus 6UbIIMOTEKOH);

2.25. He BBIHOCHTB KHHIH M APYTHE JOKYMEHTBI M3 TIOMEIIEHNs GHOIMOTEKH, eClTM OHM He 3aMucaHbl B
(bopmyisipe yMTaTens;

2.26. PacnuchlBaThes, 32 MCKITIOUEHHEM y4amuxcs 1-3 Kiaccos, B popMymape unTaTess 3a KaxK/Iy10
MOYYEHHYIO KHHTY;,

2.27. TlpoxomuTh exerofaHo (B Hayase Kaxa0ro yueGHOro roaa) NIEPEPErucTPaLMIO C MpeAbABIEHHEM
BCCH YMC/IALLENCA 32 HUMM JIMTEPATYPHI B YCTAHOB/IEHHbIE GUBIMOTEKOM CPOKH;

2.28. Bosspawars KHUIH B GMGIHOTEKY B YCTAHOBIEHHBIC CPOKH;

2.29. Ywrarenu, OTBETCTBEHHBIE 32 YTPATY WM MOPYY KHUT GHGIHOTEKH, MM UX POJMTENH (3aKOHHBIE
NpeaCTaBUTe M 00yHaromerocs) o0s3aHbl 3aMEHNTh TAKAM K€ y4eOHHKOM HMJTH COOTBETCTBYIOLIMM
0 CTOMMOCTH Ha MOMEHT 3aMEHbI H3JJaHHEM, HEOOXOIMMBIM B LUKOJILHOH GubnHoTeke.
IoTepsnuelit WK HCIIOPYEHHEIH DK3EMIUIAP Xy/I0/KECTBEOHHOMN MM METOAMYECKOMN JIMTEPATyPBhI
3aMEHACTCA COOTBETCTBYIOILUM IO CTOMMOCTH Ha MOMEHT 3aMeHEI M3[JaHHeM, HeODXOIUMBIM B
WIKOJIBHOH GubamoTeke. DK3eMIUIAp, NpeuIaraeMblii Ul 3aMeHBI, 10JKeH ObITh LIEJTBIM,
aKKypaTHbIM, U3/IaHHBIM B TIOC/IE/IHHUE 5 JIET;

2.30. Yurarenu, Hapymmsiuue [Ipasuia nons3osanus GHGIHOTEKON, MOTYT OBITE JIMLIEHBI [IpaBa
T0/1b30BaHMA Ha CPOK, YCTaHOBJICHHOH OHO/IHOTEKOMH. 3a 0cobble HapyIIeHNS, NPELYCMOTPEeHHbIE
ACHCTBYIOIIMM 3aKOHOZATE/ILCTBOM, YHTATE/IM HECYT AIMMHHCTPATHBHYIO, IPaXKIaHCKO-TIPABOBYIO
HJIH YTOJIOBHYIO OTBETCTBEHHOCTD

2.31. Ilo ncreuenun cpoka o6ydeHus WM paGoThI B LIKOJIE YNTATEH OGA3aHbI BEPHYTH B3ATEHIE B
Gubnuorexe kuurn. JInunoe eno oGyuarowerocs 1 06X0AHOH JTHCT paboTHHKA MO UCTEYEHHH

cpoka o0yueHus wiK paboTsl B mKone Ge3 COOTBETCTBYIOLIEH MIOMETKH O BO3BPATE BCEX KHHUT,
B3ATBIX B OMONHOTEKE, HE BBIAIOTCH.

III.  IMopsxok nonb3oBanus GuGAHOTEKO.

3.1. OByuaroimecs WKObI 3aMHCHIBAIOTCS B OubnuoTeKy B MHAMBHMIYATLHOM NOPSAKE B COOTBETCTBUM
CO CITUCKAMH KJ1accoB. [lepconan Kol 3aNHCHIBAIOTCS DU HATHYMM NACTIOPTA;



3.2. Ha kax/10ro 4nTaTeNs 3anoiHsercs YUNTaTeNbCKHI dbopmynsap ycranosnerHoro obpasua.
DopMmyJIsip uuTaTeIIs SBIKETCH TOKYMEHTOM, YAOCTOBEPSAIOWMM DAKT H JIATY BBIIAYM;

3.3. Ilpu 3anucy B GUGIHOTEKY UHTATEIb JOMKEH BBITH 03HAKOMIEH C [IpaBunaMu nons3oBaHus
OHOMOTEKOM M TIOATBEPAUTE 0BA3ATEILCTRO MX BHINONHEHHS CBOCH HOJIKCEIO B OpMy.Ispe
YUTaTeN

3.4. Ha noM NOKyMEHTBI BBIAKOTCS YHTATENSIM cpokom Ha 14 nxeit. KonuuecTro sk3emnispos,
BBITAHHDLIX €IMHOBPEMEHHO (He CuHTas y4eGHMKOB), He I0/DKHO TPEBBILLATH MSTH;

3.5. Tlepuoauyeckue W3aHMs BBLIAIOTCA Ha 7 JHeH;

3.6. Cpok nonb30BaHms MOXKET GBITh TIPO/IEH, EC/IM HA NaHHbII AOKYMEHT HET CTIpOca CO CTOPOHBI
JPYTUX YHTaTeNeH;

3.7. YuebHas, MeToMYECKasA THTEPATYPA BHIIAETCH YMTATEIAM HA CpoK 00yuYeHHs B COOTBETCTBUH C
nporpamMmoii (¢ o6a3aTenLHOM nepeperucTpaimeil B Hayvasne, KoHLe yueGHoro roaa).
Jluteparypusie npoussenenus, usyuaemsie o MporpamMme Ha ypokax, BBIIAIOTCS Ha CPOK B
COOTBETCTBHMH C NPOrPaMMON H3yHEHMS,

3.8. Ilpu mosyuennn KHUrK 9uTaTeny o6s3aHb! pacucaTbes B dopmynspe untatens 3a kaxayio
TOJTYyHEHHYIO KHHI'Y, B3ATYIO B I10JIb30BAHHE;

3.9. Ilpw Bo3Bpamennyu kuur paGoTHHK GUGTHOTEKH 06s3aH pacnmcathes B hopmysispe unTaTens
NPOTHB KaXKIOH BO3paleHHO B GuGiuoTexy KHHTY;

3.10. OwuepenHas Bblaya JOKYMEHTOB U3 (oHna GMGTHOTEKH YMTATENIO TIPOUIBOIMTCS TONBKO TIOCHE
BO3BpATa B3STHIX MM paHee, CPOK MOJIb30BAHHUA KOTOPHIMH HCTEK;

3.11. Penkue u LeHHbIE KHUIH, ATbGOMBI, €IMHCTREHHbIE SK3EMILIAPEI CTIPABOYHBIX M3MaHMH, a TakKe
JJIEKTPOHHBIE HOCHTEJIM HH(OPMALIHK Ha I0M He BbIIAIOTCS.

HOpS[ﬂ,OK TNOJIB30BaHUA YHUTAIBHLIM 3aJI0M:

3.12. KomuyecTBo KHHT, BbIgaBaeMoe s paboThbl B YHTAILHOM 3ale, He OrpaHUYMBAETCS;

3.13. 3anpemaercs BHIHOCMTL KHUI'M M3 YHTANBHOIO 34714 B TIOMELLEHHS WIKOJIBI;

3.14. Jlonyckaercs, mo AOrOBOPEHHOCTH ¢ paboTHHKOM Gubauorekw, OpaTh Ha JOM KHHIH,
NpeJHa3sHa4eHHble JUIS paboThl B YMTAILHOM 3aie, TNpH yC/IOBHH, YTO 3TH KHHTH GYayT B3ATHI

Tnepe/ 3aKkpbiTHeM OMOIMOTEKH M BO3BpallEHBI Ha CJE/lYIOLIHH JIeHb K MOMEHTY Hayana paboTel
Oubnuorexu;

Iopsnox paGoTei ¢ koMmeIOTEpOM, pacnonokeHHbIM B OHOIHOTEKe:

3.15. Pabora ¢ KOMIILIOTEPOM  yHaCTHHKOB  00pa3oBaTe/ibHOrO  mpouecca MPOM3BOJUTCA B
TNIPUCYTCTBHH COTPY/IHMKA OMOIIMOTEKH;

3.16. Paspemaercs paGora 3a omHMM TIEPCOHANBHBIM - KOMIILIOTEPOM He Gosee JBYX 4esioBek
OJTHOBPEMEHHO;

3.17. Ilonb3oBatens umeer npaBo paboTaTh ¢ HETPAIMIMOHHBIM HOCHTENIEM UHpOpMaMK Mocne
MPEABAPHUTENTBHOrO TECTUPOBAHHUS ero paGoTHUKOM 6UGTHOTEKH;

3.18. Tlo Bcem Bompocam mnoucka uHQopmaimu B MHTepHeTe moss30BaTens 10mKeH obpamatees k
paborauky 6Gubauorexw; 3anpeluaercs ofpalleHne k pecypcam Mureprera, npeanonararougmm
OMIaTy v K pecypcaMm, ykasaHHbiM B DeiepanbHOM CIIHCKe IKCTPEMHCTCKOM JIHTEpaTyphl.

3.19. Pabota ¢ KOMIIBIOTEPOM NPOM3BONMTCH COMIACHO YTBEPH/IEHHBIM CAHHTAPHOTUIMEHHYECKUM
TpeboBaHHAM.

IV. IIpasa paGoruukos 6uéamorexn.

4.1. HanpaBnsTe yMTaTe/mo HANOMHHAHKS O BO3BPATE KHHT, UCIIOJIb3Ys NaHHbIE, NPEOCTABICHHBIE UM
MpH 3anMcu B Gubamnoreky (aapec, Tenedon u TH.);



4.2. Onpezensts pasMephl KOMIEHCALH 3a yiep6, MPUYMHEHHBIA 10/b30BaTeIeM OHBIHOTEKE;
4.3. Jlnware npapa uMTaTeNs NONB30BATHECA GUEIMOTEKOM TIPH HapymeHuu [Ipapun nonw3oranus
BubnoTekoi.

V. OG6s3anHocTH cOTPYAHHKOB GuGIHOTEKH 110 06CIYKHBAHUIO YHTATEIC.

5.1. Co3nasath M noaIepkMBaTh KOMGOPTHBIE YCIOBHS JUIs paGOThI NOb30BATE EH B Oubnuorexke;

5.2. IlpoBoauTs B Hayasle y4eGHOro roja exXeroaHyio NepPepeErucTpaLMio YHTATENEH;

5.3. O3nakomuTh ynTarens ¢ [IpaBunaMu nob30BaHus OubIOTEKOM;

5.4. BbITh KOPPEKTHBIMH U BEXUTMBBIMH C YHTATEIAMH, COBITIONATE THIIMHY, YUCTOTY H MOPSAHOK B
noMeueHuax OubIHoTeKH;

5.5. OBenyxuBats unTateneii B coorseTcTsuu ¢ [TpaBHiIaMu NoIb30BaHMs OubnuoTekoi, KoTopsie
JO/DKHBI OBITh PasMELIEHBI B JOCTYITHOM [U1S O3HAKOMJIGHHS MecTe, 06ecrieuuTh OlePaTHBHOE U
KaueCTBEHHOE 00C/Ty)KHBaHUE YUTATE el C Y4ETOM MX 3alIpOCOB M NOTPeGHOCTEIH;

5.6. CosepuiencTsoBath HHpOPMALMOHHO-GUGIHOrpadUyeckoe H GUbIMOTE HOE obcmyxuBanue
MOJIb30BaTelNe;

5.7. OcymecTBnaTh Y4eT, XpaHEHHE H HCTIOTB30BAHHE HAXOMALIMXCS B boHIaxX JOKYMEHTOB B
COOTBETCTBHH C ICHCTBYIOIIMM 3aKOHO/ATEbCTBOM, 0GECTIeYHBaTh MX COXPAHHOCTD 1
palMOHAILHOE UCTI0JIb30BAHKE;

5.8. PaccTaBnaTh KHUIH B TEUEHHE [IHS, ©KEIHEBHO J1e1aTh TNPOBEPKY Ha MpeMeT NpPaBHILHOCTH
paccTaHOBKH (hoH/a;

5.9. Bectu ycTHYIO U HATTISAAHYIO MaccoBO-MH(POPMaLMOHHYIO paboTy: OPraHU30BBIBATE BHICTABKM
nuTepaTypsl, Oubnmorpaduyeckie 0630pbl, IUTEpaTypHEIE BEUCPa, [IPa3sJAHMKH U JpyTHe
MEpOIPUATHS,

5.10. 3HakoMHTB uMTATENEH C OCHOBAMH HH(OPMALHOHHOM KYJIBTYPHI,

5.11. HMudopmupopats unTaTesieii 0 BceX BUIAX NPeLOCTABASEMbIX GHOIHOTEKOH YCIyr;

5.12. ObecnieunTs unTaTENAM BO3MOKHOCTB T10J1b30BATHCH BCEMH MH(OPMALIMOHHBIMH pecypcaMu
Oubnuoreru;

5.13. M3yuarh notpeGHOCTH YMTaTENEH B [I€YaTHBIX U3/laHUAX, TaBATh MOJHYIO HH(OpMaLHIo
HHTATE/IAM O HATTMYHMH JIOKYMEHTOB B OHJIE, CHCTEMaTHYECKH MHDOPMUPOBATE YHTATENEH O
BHOBB MOCTYIHBIIMX JJOKYMEHTAX;

5.14. ®opmupoBaTh GOHBI B COOTBETCTBHH C 00pa3oBaTe/IbHBIMH POrPaMMaMy YUpexIeHHS,
MHTepecamu, NoTpeGHOCTIMH H 3aNpocaMH Beex KaTCropuH rnosib30BaTeneii;

5.15. Oka3sbiBaTh NOMOLb YHTATENAM B BHIGOPE HEOGXOTUMBIX JIOKYMEHTOB;

5.16. TIpoBOAMTH 3aHATHA MO OCHOBaM Gubnnoreuno-6ubHorpaduyeckux u MHGOPMALMOHHBIX
3HAHMH;

5.17. TlpenocTaBisTh YMTATE/IAM BO3MOMKHOCT I10Jb30BAHMS KaTajioraMH, KapToTeKaMmH,
Gubanorpaduuecknmu U MHGOPMALHOHHBIMHU MaTepHallaMu;

5.18. OGecneunBath KOH(HIEHIHANTEHOCTD AAHHBIX O YHTATE/IAX OuOIHOTEKH, MX YHUTATENBCKUX
3arpocax;

5.19. Tlpu BBIIAYE M NIPHEME IOKYMEHTOB TILATENLHO NIPOCMATPHBATh UX HA TIpeIMET OOHApYXKeHHs
KaKHX-/M00 Ie(eKToB M clIeaTh COOTBETCTBYIOIINE OTMETKH pH UX oOHapyKeHUH Ha
BBIIABAEMOM HJIM MOJTY4AaeMOM OT YHTATells JOKYMEHTE;

5.20. IlpoBomuTh MenKMii peMOHT 1 CBOCBPEMEHHBIH NCPEIUIET KHUT, IPHUBJIEKAs K 3T0i paboTe
OHONMMOTEUHBIH aKTHB M3 yYalHXCH;

5.21. CucremaTHvecKH ciemuTh 3a CBOCBPEMEHHBLIM BO3BPATOM B GUO/IMOTEKY I0KYMEHTOB U3 oHIA U
3a BBINOJIHEHNeM ynTaTensmu [IpaBun none3oBanus 6ubanoTekoit;

5.22. TlpuHUMAaTh MEPBbI 10 TMKBUIALIMH YHTATETHCKOM 3210 K HHOCTH B CJly4ae HeCBOEBPEMEHHOr0
BO3BpaTa JOKYMEHTOB [10J1b30BaTe/IeM;



5.23. Ilocne ucreuenns cpoka Mo/b30BaHMs JOKYMEHTAMH HAIIPABHTH M3BELIEHHE MOMB30BATEIIO 110
To4Te WK COOOMaTh YMTaTEMO MO TeneoHy 0 Heo6GXOAMMOCTH HX BO3BpATA B oubnuoTtexy;
5.24, CnemuTs 3a BEITIONHEHHEM YuTaTeNsiMK TIpaBun nonb3oBanus GUGIHOTEKOH,



